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Note:
C.A: - Continuous Assessment

E.S.E. :- End of Semester Examination (E.S.E.)

S.E.C :- Skill Enhancement Course

Each Paper is of 3 Credits

7

wami Ramanand Teerth Marathwada
University Nanded

cHoICE BASED CREDIT SYSTEM (C.B.C.S.)

SEMESTERPATTERN

B.A. Second Year (Semester :-III & ry )
Subject :- Public Administration

Under Faculty of Humanities
(For Affiliated Colleges)

(With Effective from June 2020 )

Total Credits :16
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Choice Based Credit System (CBCS) Course Structure

Faculty of Humanities
B.A. Second Year Semester III & Myllabus

Semester Pattern Effective from 2020-21
Subject : Public Administration

Semester Core
Course

Pap
er

No.

Name of Paper Lectur
esl
Week

Total
No.
of

Lect
ure3

c.A E.S
.E.

Tota
I

itlar
ks

Cred
itS

Semester
UI

CCPA-I v
Personnel
Administration

04 t3 25 50 75 03

CCPA-II VI
Rural Local
Government 04 55 25 50 75 03

SECPA.I I E-Administration 03 45 25 25 50 02

Total Sem. III 1l 155 75 125 200 08

Semester
IV CCPA-III VII

Financial
Administration 04 55 25 50 75 03

CCPA.IV vII
I

Urban Local
Government

04 55 25 50 75 03

SECPA-II
Administrative
skill 03 45 25 25 50 02

Total Sem.VI 11 155 75 125 200 08

TOTAL
SEM.III & IV 22 310 150 250 400 1,6
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sw RAMANAI\ID TEERTH MARATHWADA UNIVERSITY, NAI\DED. I'

S - Paper Pattern in the Subject of Public Administration
B.A. Second Year Semester - III & IV

(Effective from June 2020)

B.A. Second Year Semester - III

B.A. Second Year Semester - IY

Continuous Assessment (C.A.) :- 25
End semester exam (E.S.E.) :- 50

Iotal Marks :- 75

o

4

Semester Paper No. Title of the Paper Internal
marks
(c.A.)

End
Semester

Exam (ESE)

Total marks
(cA+ESE)

Itr
v Personnel

Administration 25 50 75

III VI Rural Local
Government 25 50 75

III SEC- I E-Administration 25 25 50

Total 75 125 200

Semester Paper No. Title of the
Paper

Internal
marks (C.A.)

End
Semester
Exam (ESE)

Total marks
(cA+ESE)

TV vII Financial
Administration 25 50 75

TV

vm
Urban Local
Government

25 50 7S

ry
SEC.II Administrative

skill
25 25 50

Total 75 125 200
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\MI RAMANAND TEERTH MARATHWADA UNIVERSITY, NANDED

Public Administration
B.A. Second Year

Semester - III To IV
End Semester Examination
Question Paper Pattern

Time: Two Hours Total Marks :50

Q.No.t Descriptive Questions
OR

Descriptive Questions

Q.No.2 Descriptive Questions
OR

Descriptive Questions

Q.No.3 Descriptive Questions
OR

Descriptive Questions

Q.No.4 Descriptive Questions
OR

Descriptive Questiona

Q.No.S Descriptive Questions
OR

Descriptive Questions

Continuous Assessment (C.A.) :- 25
End semester exam (E.S.E.) :- 50

Total Marks :- 75

C.A.: Continuous Assessment z (25 marks)

l0 marks

10 marks

10 marks

10 marks

10 marks

;1I
r-!.a ' 
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Continues Assessment Marks
Test -I t0
Home assignment 10

Seminar 05

Total Marks 25
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SWAMI RAMANANTD TEERTH MARATHWADA
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UNIVERSITY, NANDED

Public Administration

B.A. II Year Semester - III

PERSONNEL ADMINISTRATION .V

(Effective from June 2020)

Credits :03
Marks:75

Periods :55

After studying the course students will have a capacity to understand :

Course Objectives:
l. To familiarize the students with basic process of Public Service Recruitment in
Indian Administration.

2.To throw light on how the public Servants are trained, made professional &skilled
so that they work towards development.

3. To brief them about the Systematic process in Personnel Administration
(Recruitment to Retirement).

4. To acquaint the students about how the human resource planning is done.

Course Outcomes:

1. It will provide knowledge of Personnel Administration.

2. Explain the importance of human resources and their effective work in
Administration

3. Outline the principles of recruitment and the advantages and disadvantages of Direct
& Indirect Recruitment

4. Analyze the key issues related to Promotion , Merit & etc.

5
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B.A. II Year Semester - III
PERSONNEL ADMINISTRATION - Paper No. V

Course Content:

Unit-1

Personnel Administration -
Meaning, Importance and Scope

Unit -2
Recruitment -
Meaning, Direct & Indirect Recruitment

Unit-3

Training -
Meaning, Objectives & Types

Unit- 4

Promotion -
Meaning, Principles of Promotion

(Merit & Seniority)

Unit -5

Retirement -
Meaning, Need and Benefits of Retirement

Periods

10

10

15

10

10
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l. Goel, S.L., Personnel Administration and management, Sterling Publishers, New

Delhi,
1993.

2. Basu Rumki, Public Administration Concept and Theories, Sterling Publishers, New

Delhi,2013.
3. Rajesh K.Jhq Public Personnel Administration, Pearson Publication, New Delhi,

2012.
4. Edwin B. Flippo, Personnel Management, Singapur,1984

5. Glenn Stal, Personnel Administration, Oxford IBH Publication, New Delhi,1977

6. Gosh, Personnel administration, Sudha Publication, New Delhi,l975.

7. Gupta C.B., Human Resources Management, Sultan Chand & Sons publication,

New
Delhi,200l.
8. Puri K.K., Personnel Administration and Financial Adminisfration , Bharat

Publishers,

Jalandhar,2005.

9. Arun Monappa, Managing Human Resources, Macmillan Indian Ltd. 2001

10. Sharma M.P., Public Administration : Theory and Practice, Kitab Mahal,

Allatrabad,l988
I l. Shina V.M., Personnel Administration, RBAS Publishers, Jaipur, 1986.

12.*'clfrqr gt6, frrEi-m snlrsT ,3rr.il.t:u.s. lirnrt sq1r 2008

13. f6r dl.qq., $rffifi TnnsT ,3ilrr.fr.qr.q. ltFIiFr r+1r 1985

14. qig 3nnfdtq , +TElfi' rnnsT ,EqEarrfr lrfrREr tdr frdI 2009

15. fHE {rqf6 , Errfr.r sdrr ,fu6r tr€t ,jrT 3n-firrfr qrar 1973

16.*f, fr. w. &6f{erfr qrdr Mq lnrrsT fitr{'qffierfr,ilfi frFfftgzg

17.qqrur fi.fi.& ardrsErt qq.(q. ,qidqrtr rRng;T +.drs qffi'erfr 3ltiffiIr{ 1988

18.dar fi.srr. ,q;ffiT rnnwr +drs qffi'eEr 3lhiztrErq 2010

19. Fft gaflq, r+ilrtr wnFT 3rdoTr qffierd dr{r 2009

zo. qr+trfi"r (r.(r+T.& +-g-ff{ il.grr. +.ffii rRrfiF;T, ffi qffiera gittqrEr4 2011

21. 6tqt sfrqra als (ra.3nq. , fi-ffil rnntt;T 3rBBd qfrr+?ra Fnqr 2oo9

22. +,qrEK il.snru. ,artil dgltrd IRIRI;T JTtrrgr$ I?rRET ,terqr

23. FIrr& dr.q-s, Td'A ff.dr.a ilf,{& ErfrTq, fi*Ert E frfiq rorqrfr aits
P

a

ShivaiiC., 'linooli
l '1,,,,,.,':ii.(iu1S.)
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- , SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY NANDED
Public Administration

B.A. Second Year Semester - III
Rural Local Government - YI

(Efrecliry $q4 Ju4e !Q!Q)

Credits: 03
Marks:75

Periods:55

a;

Course Objectives:
l) The students would learn about the Three tier system of Panchayati Raj

Institutions in Matrarashtra state.

2) It will help the students understand do the local self government function for the

overall well being .

3) It would demonstrate a basic understanding for various aspects of Three tier
system of Panchayati Raj Institutions.

4) The students would be enlightened about the role of Panchayati Raj Institutions in
Development of India.

Course Outcomes:

1. Develop a rural local leadership.

2. Awareness of the basic governing system as well as development measiures.

3. It will provide knowledge of Three tier system of Panchayati Raj in Maharashtra
state.

4. Understand the role of Panchyat Raj Institutes as the main instrument of State to
achieve its Rural developmental goals.

(\1.:
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B.A. II Year Semester - III
Rural Local Government - Paper No. YI

Course Content Periods

1.

Local Government:

Meaning, Features & Importance

( 8 Periods)

2. Evolution of Panchayati Raj Institutions (12 Periods)

A. Historical Development of Panchayat Raj Institutions

B. Community Development Programme (C.D.P.)

C. Balwant Rai Mehta Committee

D. Vasantrao Naik Committee

3. Seventy Third Constitutional Amendment Act-1993
A) Provisions
B) Impact

4. Three Tier System {omposition & Functions
A. ZilaParishad
B. Panchayat Samiti
C. Gram Panchayat

5. Problems Before Rural Local Government
A. Official - Non Official Relations

B. Personnel

C. Comrption

(10 Periods)

(15 Periods)

(10 Periods)

i:i.

1.,;:rl,.i
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Rif,erence Books

l. G.Palanithurai,Dynamics of New panchyaati Raj system in India , Concept
Publishing Company New Delhi

2. B.S. Bhargava, Panchayatraj system & Political Parties, Ashish Publishing
House New Delhi
3. D.Y.Raghava Rao :Panchyayat and Rural Development,Ashish Publishing

House New Delhi
4. Ikbal Narayan, Panchayatraj Administration in Maharashtra
5. Amal Mandal, Women in Panchayatiraj Institutions Kanishka Publishers, New

Delhi
6. M. Aslam, Panchayati Raj in India, National Book Trust India, New Delhi
7. S. Dharmaraj, Panchayati Raj System in India, Abhijeet Publications, Delhi
8. M. Mary, Women Leadership in Panchayatraj Administration, The Associated

Publishers, Ambala Cant.
9. sT.qeilfi qrsf,rTr<e + err+q sqTTwr,srrc.ff.qq.q. vkrr$,wX<
10. sT.dt.fr.qFqr, q-{r{rft <tq aFr€qr, .rfr qGffitrr Ersfl,T+ ffi
11. eT.er<.ft.*qft & et.sqr rtrrflFft,$rrkr t riqrrfr tttr, srrc.lFET.ff.q. w{K
12. si.cfi{ qrqf,Trfrur Frrftq sqnsq,ffiq qkqr$ wqTr
13. sT. er{qqrE EQt{fi'R, tiqrrc<r:q E Tr{rft e'erffir,+nTRt qm,em sttq'rdrE

14. €.ft.qr&q,T{r<rprftq ffi <tq q ilr.rft enftfi Er<rEI ftqr h.vrrr<

Tfi',rqr;r g+
15. eT. ertiltrq rm, lrrc{rff{ efiftfi elnffi,frilt FF'rQI"[, Tr{rf,t

16. si. .ilffE rrq?F[Ts, eflfu tr<Iq tiert,fr-ortil v+,lq-q,ni]e

1 7. si. qqrq fefwro q eqt+, Trc{rftf, FrrRH trrnr {'Ht, frqr sFileFr,*t Tltlltl

19. st. qr&m Brqq ,q-qr{rft <tst E rTQqr t{g , ++ vqreFT ,an(( 2011

1 9. ei.ff.elr'<. ifiIlr=lr<, qqrqff(re {"€tfrq qr{nffi{flq +Ee,eM FF'[qF[, +.r{(
20. Ei{rm{qrre BTftFqq-t 1\z , ffitqkerd kK,g}
21. sT. aTeilfi qIT{,Tt( rrrst q{r<rq E Tl-rt trqtrT, Gm++fr FFTql"t, trr(<

22. st. frFiqft {fr'I, qqr+ffTrw {r+ft{ qQgr TRfr"ft q frltq sfii{r, sraun

Ffi'[QI?[, qT$

2g. et. qqi<< flqrrt ,et.gtr .rsfint,T{r<rqrftq InfroT E Tr{rft TqITUt,sreuIT

5F['[QF[, il(t
24 d.rqfrfi' ffi & d.+-6rdo.t fr.('ff., q{rtrPTftr{ rrff"r q Tr.rft enftm,

Sl;,','.; ; .iillcli
I . 'i.,t.t';ri,+-ii.(!VlS )

F[QIT{|"[, 3rclrf rfi'rQFf, Frr$
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSIW NANDED

Public Administration
B.A. Second Year Semester - III

Skill Enhancement Course
E-Administration Paper No:-SECPA - I

(Effective From June 2020)

..,4

'a1

c

!)

Credits :02
Marks:50

Periods:45

Course Objectives:

1. The Course would introduce and Provide Knowledge of E-Administration to

the students.

2. To familiarize the students with the concept of E-Administration .

3. It will acquaint the students the way ICT ( Information and Communication

technolory) would be applied on Administration .

4. It would help the students understand the need & significance of of e-devices

. in Public Administration

Course Outcomes:

1. The course will help to the students learn about the basic elements of E-

Administration.

2. It will provide knowledge of E-devices in Public Administration.

3. Awareness of the basic E- administrative system as well as various issues in E-

administration.

12
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B.A. Second Year Semester - III ' ,

Skilt Enhancement Course SECPA-I

PeriodsCourse Content

Unit:- I
E-Administration

A) Meaning and Importance Of E-Administration

B) Impact of I.C.T. on Public Administration.

Unit:- II
Applications of E-Administration

A) Social Networking Apps

B).Setu Kendra

C) D.B.T. (Direct Benefit Transfer )

Unit:- III
Various Issues in E-administration

A) Lack of E-literacy

B) I.T. Security

C) Social Media

15

15

15

13
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Subhash, E-Governance from Vision to Implimtaion, Sage

Publication, New Delhi, 2004.

2. Government of India National E-Governance Plan, www. gov.m

3. Gupta D.N., E-Governance: A Comprehensive Framework, New Century

Publication, Verlag, 2008.

4. Pardhasardhi Y., E-Governance and Indian Society. Kanishka

Prakashan, New Delhi,2009.

5. Sinha R.P., E-Governance in India: Initiatives and Issues, Concept

Publication, New Delhi, 2006.

6. Ef,. sffidr tdt, $-wnra Pfflr $+s ronra 3ftt?IlErd 2019

z. et..iqqft ( \r"iild-(,sT. ilt}, st. fl qfl t,fr+gqrrqarfrq qqlr€n{, *rnrr{
FfiTal"r ;TTIrrIrE

8. si.ffi frtm{, fr+sqrrsrrftm qqq-qr€,Bf,drl-I tttfiTel;r ?rrqt

g. eT.f,t.qrc.iqlrctr(, fr+,serm{rftq rffq G-{r< sr+r{ , ffi FfiT eFt

+.r{(
10. d. sffidr 1E1, at+reflTfrrdfdr +tq?ril F{firg +,r4rFq , 3rQ'oTT rfilert qr(< 2018

Note : It is obligatoly to conduct 45 Periods in one semester for Skill Enhancement Course,

per week 3 periods.

C.A.: Continuous Assessment : (25 marks)

- Concerned teacher should take one test of l0 mark, Home Assignment of l0
mark and One seminar for 5 mark.

- (Test-l0 + Home Assignment -10 * Seminar - 5 = Total Marks 25)

E.S.E. :-End Semester Exam : (25 marks)

End semester exam Should be conducted as per the guidelines laid by the University.

A Study Visit to Administrative offices, Setu Kendra , Social

Report on E-administration. .

and write a Project

l.J,
(,

I
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'- -Knarni Ramanand Teerth Marathwada Univeisiff;S'tided
CHOICE BASED CREDIT SYSTEM (CBCS)

SEMESTER PATTERN

B.A. Second Year (Semester :-IV )
Subject :- Public Administration

Under Faculty of Humanities
(For Afliliated Colleges)

(With Effective from Nov. 2020)

Note :

C.A: - Continuous Assessment

ESE :- End of Semester Examination

S.E.C :- Skill Enhancement Course

Each Paper is of 3 Credits

*,., ,lRil,ctpAL.,, 
_,,,._;,,:r,.r1.1 f{ingoli
: f iir;gcti.(M_S.)
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TEERTH MARATHWADA UNIVERSITY, NAITDED

Public Administration

B.A. II Year Semester - IV
F'INAI\ICIAL ADN{INISTRATION .YII

(Effective from Nov.2020)

Credits : 03
Marks:75

Periods:55

Learning Objectives:

l) To Understand the importance of Budget.

2) To provide basic Knowledge of Financial Administration.

3) To Understand the Indian Budgetary process.

4) To Familiarize the students with basic Knowledge of Budget and

Financial Administration .

Course Outcomes:

l. Awareness of the basic financial system as well as development
measures.

2. Explain the importance of Budget and Financial Administration.

3. Analyse the various issues related to Indian Budget.

4. Understand the role of Finance Administration as the main source of development.

Shi'i:li ',.,
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Course Content Periods

l. Financial Administration : (10 Periods)

Meaning, Elements and Importance

2. Budget (10 Periods)

a. Meaning and Types of Budget
b. Principles of Good Budget

(13 Periods)

3. Ministry of Finance
Composition and Functions

4. Budgetary Process

a. Preparation of Budget

b. Legislation of Budget

c. Execution of Budget
5. Control on Financial Administration

(15 Periods)

(12 Periods)

a. Public Accounts Committee

b. Public Undertakings Committee
c. C.A.G.

:.igoli
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Books:-

1. M.J.Thavaraj,Financial Administration of India, Sultan Chand & Sons, New Delhi

2. B.J. Reed & Jahn Swain Public Finance Administration, SAGE Publication New

Delhi

3. Anupama Mahajan & Sanjeev Mahajan , Financial Administration in India ,P.H.I

Learning private limited New Delhi

4. 
=f,.gtqt 

qrdfcsrr E IIT.TErur, fi-ffir E ffiq IRTTFT fi?rr;n rarqrfi aiag

s. fi. qt36.afa,+ffit a ffiq lnlrmr, fu{qr TfiTQFT 3itt?rnr

6. d.il.trs. ffi,Et.fr.dt.Fr& q d.ErdRrE Esird, *,ffir q fuc?fq IRITwT dFqrff

r+'nra aits r

7 d.qqaffr rrq,'dw,sn.mfr6'dl-d6iil& Ef,.qw&+-t, ffiq IRITwT E +nffi+o d{ur

3fi6uTI rFrrerf, FTr{r

8 d.{Fflri trq.qq'.,ffiq IRITFT , gltrf,T girREr,q{3Tuf[

,:' I
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6i .. SWAMI RAMANAIID TEERTH MARATI{WADA UNIVERSITY, NATTDED

Public Administration

B.A. II Year Semester - IV
Urban Local Government -YrrI

(Effective from Nov.2020)

Credits :03
Marks: 75

Periods :55

Course Objectives:

l) To Understand the Role of Urban Local Government in the Development ofthe

Nation.

2) To Develop a Local Leadership in urban area.

3) To Understand the Role of urban local Institutions in urban development.

4) To acquaint the students with the basic local governing system.

Course Outcomes:

l. It help the students Conceptualize about the developmental process as nations

develop cities grow, and how planning is done & implemented in a bottom - to- top

approach.

2. Awareness of the basic governing system ( Urban) as well as development

measures

3. Exhibit the efforts for urban development in Maharashtra state.
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Course Content

1. Urbanization:
Meaning, Causes and Consequences

2.7 4th Constitutional Amendment
A) Provisions
B) Impact

3. Urban Local Government :

Composition & Functions
A. Municipal Corporation
B. Municipal Council
C. Nagar Panchayat

4. Problems of Urban Local Government
A. Slums
B. Pollution
C. Solid West Management

D. Water Management
5. Control on Urban Local Government

A. Legislative Control
B. Administrative Control
C. Judicial Control

Semester - IV Urban Local Government in Maharashtra -YIII

Periods

(10 Periods)

(10 Periods)

(15 Periods)

(10 Periods)

(10 Periods)

Reference Books

l. S.C. Goel, Urban Local Self Govt. Deep & Deep Publications New Delhi

2. Paradeep Sachdeva, Urban Local Govt. and Administration in India
3. U.B. Singh, Urban Local Government, Rawat Publications Jaipur
4. d.gnffi Qrqt,eTrf, ; g-dr+ Tnnwr,3rr.fr.rry.(r. vffilr$,u+qr
5. sf:ttr{E qlhrarr,fqsartr d arrrtl e1ss4,*ars qffierfr 3ltturc6

6. sr.€.il.qtAcT,IrERTErfiFT qErrqff ttET E nrrrtl FTrfro rnrfir TiHr,

eridErq altril, a+rrardfa {arrfrfi ursa,fuErn TFFRET, ;Trrr{t

,ilfrE zritrtartTg, FTIfro tfiril Ti+gr,+Fqar r+'Rra,aits
q?Trfr ftTttnd E m;, BTrrflfrcT Fnfrfi tRril Ti+qr, r+'RlaJhie,rrqrq

qqrfr ErErfrIt a d.ghr ard'alTt, rdrrErdrd errffur q
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SWAMI RAMANAND TEERTH MARATHWADA UNIVERSITY.,NANDED

Public Administration
B.A. Second Year Semester - IV

Skill Enhancement Course
Administrative Skill Paper No:-SECPA - II

(Effective From Nov. 2020)

Credits:02
Marks:50

Periods:45

Course Objectives:

l) It Introduce and Provides the students with the Knowledge of Administrative
Skills.
2) The students are acquainted with the work of Good Administrator
3) The enhances the ability of the Students to understand the work of the good
Administrator.
Course Outcomes:

l) The course will aid the students to develop their personality..
2) It will introduce them about the functioning ofthe Administrator in Public
Administration.
3) It will make the students aware of the various issues in Public Administration

Course Content
Periods

Unit:- I Good Administrator

A) Meaning Importance of Good Administrator
B) Functions of Good Administrator

Unit :- II Qualities of Good Administrator

A) Communication skill
B) Ethics and character
C) Time management
D) Team work

Unit:- III Principles of Administration
A) Planning :- Meaning, types and importance
B) Decision Making : - Meaning, importance
C) Discipline :- Meaning and importance
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Reference Books:-

1)

2)

3)

4)

5)

6)

7)

8)

Rathod P.B., Contemporary Public Administration ABD Publishers Jaipur 2OO4

Awasthi & Maheshwari, Public Administration, Laxminarain Agrawa!, Agra.

A.R. Tyagi, Public Administration, Atma Ram & Sons Publication New Delhi.

Mohit Bhattacharya, New Horizon of public Admini., Jawahar Publisherc New Delhi.

rflEfr?r furhert,ilfisansdr,Er;rEr y5TtFT r$ nm
+-crft?Tr gtfr,dtfiqernla,dlr;ta qffi?ET 6-Et:E, tS frk;fi

wfiqr il.rra. " at+qQrgrt, TIEFI ar+a qffi'?Er, ;rfi frFfi.?o"t

sGqr il.try. ,Flert ef+q?Irsf, mfAger+a IFFREI, Jfffi-Qoof .

9) iia *'.rrt., sqrgfiru REid, fu-(qr rarwT 3ffievs6, 1oov.

10) gi ffiiro-+-lnq,?? fr erdrdf fr d}fiserrfi, ffi frFrlrfrl-a qFdtrta ifrqt, tfr frd
11) o-. aqffifid, fr.fisQltwr,erer d6-{I-6rfr qffiirr ii;vfi, ffi ftffi 1oo(

12) qtfi qrfiT E frFqne Qznlr, alosansfr en€f RflI r5'RET 3fti2rrffi, E;T ?ota.

13) ql.,6a-t q161, t'l-+rr?nsdrfr Ttrild, 3rduTT !liFRF[, !tl-({ -Qoo/.

14) {d'e fi.d. & Tr+e fr.fr. frosalrsdT drqrfr ronrfi aitg

15) g*$ trrdr & t{Sr 5ffdr, offoralrsflrfi nrr$ 3rduTr etfirttFr ?ott

16) d.sffiil tdt,dlrTrelrrdrdreT dtqra fufirs arfuff 3il6ulT

IIiSRET FTT{T 2018

Note : It is obligatory to conduct 45 Periods in one semester for Skill Enhancement Course,

per week 3 periods.

C.A.: Continuous Assessment : (25 marls)

Concerned teacher should take one test of l0 mark, Home Assignment of l0
mark and One seminar for 5 mark.
(Test-l0 * Home Assignment -10 * Seminar - 5 = Total Marks 25)

E.S.E. :-End Semester Exam : (25 marks)
End semester exam Should be conducted as per the guidelines laid by the

A Study Visit Administrative offices ( Municipal Council , Police
Office etc. ) and write a Project Report on Administrative work.

Office , Tahasil
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